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The Academic Requirements Committee (ARC) met biweekly during the 2013 summer term and 
weekly during the academic year. Meetings during the academic year generally lasted less than the 
two hours set aside, except for the traditionally heavy weeks after the 7th week withdraw date when 
the committee met until we completed the docket, often longer than two hours. Summer meetings 
often did not require the full two-hour period.   
 
Data 
The committee considered 934 petitions, a 7.1% decrease over last year.   
 
                Late Course Withdrawals – 278 (from 258 in 2012/13) 
                Late Course Drops – 319 (from 285 in 2012/13) 
                Late Course Adds – 48 (from 86 in 2012/13) 
                Late Change of grading basis – 57 (from 105 in 2012/13) 
                Withdrawals from the university – 201 (from 235 in 2012/13) 
                Misc petitions – 12 (from 14 in 2012/13) 
                Deferrals – 19 (from 23 in 2012/13) 

International student petitions – 151  
                 
Late Course Withdrawals (278), Late Course Drops (319), and Withdrawals from the University 
(201) were the most common actions requested. Petitions for Withdrawals from the University 
decreased 14.4 +6% from last year (201 compared to 235). This reverses the trend of significant 
increases in Withdrawals from the University that has been seen over the last few years.  
 

 Late Course Withdrawals were approved at a 47.5% rate, compared to the 46.1% rate last 
year.   

 Late Course Drops were approved at a 54.2% rate, with 10.6 of the Late Course Drop 
petitions being approved as a late withdraw instead of a drop (compared with rates of 62.8% 
and 3.2%, respectively, for last year).   

 Late Course Adds were approved at a 85.4% rate (compared to 96.5% last year).  
 Late Change of Grading Basis petitions were approved at a 61.4% rate (compared to 31.4% 

last year, and the 2012/13 rate was in keeping with the percentage of approved petitions 
during 2011-12. There was a drop in the number of overall petitions in this category of 50%. 
It is unclear why this change in number of petitions was so dramatic. My guess is that 
students and advisors are becoming better informed about the process and deadlines.   

 The number of petitions which resulted in deferrals, typically for clarifying information, 
documentation and/or appropriate/required signatures, continued to remain low at 
2.0%. This is in keeping with the percentages seen in 2012-2013 and 2011-2012.   

 
Regarding recommendations from last year 
Kira Hughes requested that data is collected on the number of petitions that are reviewed and pre-
approved by the Registrar’s Office.   
 
What I found out: Those are automatically processed by the records staff and no records are kept. 
 



Additionally, we would like to see the overall numbers for late drop, withdraw, and withdraw from 
the university petitions specifically broken down by Ecampus, Corvallis campus, and from 
international students. We hope this information could help us understand some of the trends we are 
seeing (detailed above). 
 
What I found out:  
 

Corvallis total 733  
Drop: 265 
Withdraw: 243 
Withdraw from Univ.: 111 
 
Ecampus total 190  
Drop: 41 
Withdraw: 28 
Withdraw from Univ.: 111 
 
International total 151 
Drop: 63 
Withdraw: 44 
Withdraw from Univ.: 12 
 
There were 27 petitions from Cascades campus students. 
Drop: 4 
Withdraw: 11 
Withdraw from Univ.: 12 

 
It stands out that there are several Ecampus students that had Withdrawals from the University. But 
this isn’t surprising to me because most of the petitions were from students who never attended – 
either forgot they enrolled or assumed we had a no-show drop policy.  
 
This information can be used to compare changes over time and help identify problem areas. I 
commented on the international students below, under Challenges. 
 
Accomplishments 

 In October, 2013 the revised Petition for Late Change of Registration form was approved and 
available online. Thanks to the work of Kira Hughes and the 2012-13 committee for making 
the changes and Amy Flint for finalizing the process. Revisions consisted of adding a 
statement with a check box regarding attaching medical documentation for medical 
conditions. We hoped this would reduce the number of denied or deferred petitions due to 
lack of documentation; two blocks for advisors’ signatures – one for the student’s academic 
advisor which we thought would be very helpful although not required, the other was for 
international student advisors’. Our concern was for international students who want to 
drop/withdraw from courses that may affect their VISA status. This year, our committee 
further revised the petition to clarify the medical documentation statement to be more 
inclusive because we were still getting petitions without required documentation.  

 Vickie Nunnemaker and Dan Edge suggested our committee review our internal guidelines to 
make them official and have them posted to the website. After discussion and suggested 
changes, we revised the guidelines and proposed them to the Executive Council (EC). In June 
2014, the EC approved our internal guidelines and they are now posted on the Faculty Senate 
website.   

 
 Challenges  

 We were unable to recruit any student members (as is required by our Standing Rules). I was 
able to recruit Maysa Shakibnia-Shirazi for the 2014-15. Dan Edge suggested her for this 
year, but she declined. 



 We reviewed a few petitions for graduation requirements. These were very difficult because, 
in some cases, we felt it was not the student’s fault and thought it unfair to make them pay 
for additional coursework. I was asked to meet with the EC, along with Susie Brubaker-Cole 
(Provost Designee), to discuss the process for reviewing graduation requirement petitions. 
Our committee felt it was important for us to keep reviewing these petitions and, if one was 
approved, it would go to Susie for review. We wanted to be able to offer alternatives, if 
appropriate, to the student and be able to offer suggestions for procedural changes to help 
prevent future graduation petitions.  

 There continues to be a large number of international student petitions (16%), particularly in 
the business and engineering majors. Hopefully, with the First Year Initiative, there will be 
fewer students experiencing academic difficulty. Many of the petitions were from engineering 
students who appeared to lack good advising and were enrolled in courses that were not 
appropriate for their ability. 

 We received a few petitions from students where the problem could have been solved by 
their departments, but were denied. For example, a student who takes a course S/U but the 
major does not allow S/U. The department denied the student’s internal petition, but they 
were fully supportive of having the student petition our committee. We felt this was 
inappropriate and were torn because it seemed unfair to the student. We wanted to approve 
the petition but felt it was inconsistent with our guidelines. In a few situations we requested 
that Tom Watts contact the departments and explain why we could not approve the petitions, 
and that the committee felt the department should reconsider the internal petition.     
  

Recommendations 
 It would be helpful to recruit a member from the College of Engineering to serve on the 

committee. Engineering students accounted for 16% of the petitions. I would recommend 
continuing to track this number. 

 If further review of the petition records data with additional fields is desired, contact Linda 
Hendricks (Records Specialist) in the Registrar’s office. She was able to get data for me on 
international students.  

 
2013-2014 Academic Requirements Membership 
Nancy Allen, Chair Department of Fisheries and Wildlife  
Kira Hughes College of Forestry 
Maureen Childers   Disability Access Services 
Alfonso Bradoch    Ecampus 
Adam Kent     College of Earth, Ocean, and Atmospheric Sciences 
Andrea Nelson    Department of Public Health and Human Sciences 
Urmila Mali     Educational Opportunities Program  
Jeff Walker     Department of Chemistry  
 
Ex-Officio Registrar’s Office Representatives: Tom Watts, Amy Flint, and Nancy Laurence 
Executive Committee Liaison: Alix Gitelman 


