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Guidelines for Addressing Accessibility

Sections 503 and 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of
1990 (ADA), as amended by the ADA Amendments Act of 2008 prohibits discrimination on the basis
of disability. The Rehabilitation Act and the ADA require that no qualified person shall, solely by
reason of disability, be denied access to, participation in, or the benefits of, any program or activity
operated by the University. Each qualified person shall receive the reasonable accommodations
needed to ensure equal access to employment, educational opportunities, programs, and activities in
the most integrated setting feasible.

For questions and assistance with addressing access, please contact:
the Office of Disability and Access Services (737-4098), or
the Office of Affirmative Action and Equal Opportunity (737-3556).
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OSU Libraries
Collection Development

Library Evaluation for Category I Proposal

Geaduate Certificate in Business Fundamentals
Title of Proposal

College of Business
College

The subject librarian responsible for collection development in the pettinent cutricular area has
assessed whethet the existing library collections and setvices can suppott the proposal. Based on this
review, the subject librarian concludes that present collections and setvices are:

[] inadequate to support the proposal (see budget needs below)
[ ] marginally adequate to suppott the proposal
[x ] adequate to suppott the proposal

Hstimated funding needed to upgrade collections or services to support the proposal (details are
attached}

Year 1: Ongoing (annual):
%

Comments and Recommendations:

Date Received: _12/1/17 Date Completed: _2 /13/18

Laurel Kristick | M %JW
Collection Assessment Librartan Signature / /

Ketti Goergen-Doll . 7% fW %/{} ?/é’
Head of Collections & Resource Sharing ggnature Date

Fave A. Chadwell }:’:JAGA wa A ?) / /ﬁ;f/ / J

Donald and Delpha Campbell Signamﬁe Date
Univetsity Libtatian and
OSU Press Director






Oregon State Univetsity Libtaries Evaluation of the Collection Supporting a
Proposal to Initiate a Graduate Certificate Program in Business Fundamentals

This Oregon State Univetsity Libraries and Press (OSULP) assessment reviews the print
monographic, e-book, and electronic serials collections needed to support the proposed graduate
certificate program. From the OSULP perspective, students and researchers will tap various
components of the library collections.

Summaty of Recommendations
The monogtaph and joutnal collections are adequate to suppott the progtams. No additional books,
journals, or databases ate recommended.

Print Monographs and E-Books

Libtaty evaluations of proposed programs have traditionally included the analysis of OSULP’s print
monogtaph collection. OSULP has over 79,000 print books on business related topics, which can be
requested by off-campus students.

Looking at the specific conses for this program, key subject tetms were identified and OSULP’s
collections were compated to UCLA, Univetsity of lowa, and the University of Southern California,
which have compatable certificate programs. "The monograph collection just below the median and
is adequate to support the program. See Appendix A for the full comparison.

As the proposed program will be taught both on campus and through eCampus, e-books are of
patticular importance. The growing availability of e-books makes it possible to expedite access o
mote information from various locations. Students are able to access the books from their computex
or mobile device at any time. The library currently has over 37,300 e-books on business-related
topics, including over 7,000 e-books on the relevant topics taught.

OSU is well served by the OSULP investment in the Otbis/Cascades Alliance, whose combined
collection is substantial. Students and faculty can order from the collections of all the libraries in the
Osbis Cascade Alliance through the Summit catalog Univetsity of Oregon, Pottland State
University, Univetsity of Washington and Washington State Univetsity ate some of the larger
research libraties represented in the Summmit catalog. Books requested through Summit are delivered
within three to five working days. eCampus students can get home delivery of requested Summit
iteins.

Serials/Journals

The OSULP maintain an adequate collection of journals appropriate for this proposed program.
There is concern that with regular price increases to ouf licenses and a flat budget that access may be
eroded over ime. The OSULP already have sactificed timely access to some titles in favor of an
embatgo period to cut costs (these joutnals are only available after a 12-18 month delay). A list of
key joutnals for this program was developed by using the Journal Citation Report (J CR) to identify
joutnals in business, management and opetations reseatch that cover the key subjects covered in this
program. This was supplemented with the journals publishing the most articles in the same subjects.

This produced a list of 69 journals. The list includes those titles that we have cutrent access to, those
with embargoes and those not owned by the OSULP. See Appendix B for the full list of journals.






OSU Libratics has curtent subsctiptions to 40 of these titles (58%%), and delayed access to an
additional seven titles. Of the high-impact journals (impact factot >= 3), the library has current
access to all ten joutnals. ‘This is adequate to support this program.

In addition to the recommended new subscriptions, the library will monitor usage of inter-library
loan (IL1) for titles under embargo and those with no access to determine whether usage justifies
the acquisition of additional journals.

Indexes and Databases
The core indexes to the relevant information for this program are listed in Table 3. The OSULP

maintain access as these are cote to many of OSU’s primary tesearch areas.

Table 3. Current Indexes and Databases

Database Years Covered | Description

Business Soutce Premier Indexing for all business subjects. Full-
text of 3,300 scholar business joutnals

Mergent Online Information on 15,000+ NYSE, AMEX

& NASDAQ companies and 20,000
non-US cotporations

Nexis Uni 15,000 news, business and legal sources
Business Insights: Global Detailed company and industty profiles
NetAdvantage Standard & Poor’s databases, including

Bond Guide, Corporation Records,
Industry Surveys, Mutual Fund Repotts,
and Stock Guide.

Whatton Research Data Financial, econommic, and marketing data

| Services (WRDS)

Key libraty setvices & librarian expertise

The Library Liaison fot the College of Business is Valery King, Liaisons are library faculty members
rmonitor the strategic directions and priorities of college and programs, and are a conduit to the
expertise and setvices of the OSU Libraties. They promote OSULP expertise and collaborate with
Library Expetts to integrate and leverage that expertise throughout the OSU Community.

Stefanie Buck, the eCampus librarian, suppotts eCampus programs. She suppotts instructors and
students in the use of library resources and setvices, including custom reseatch guides and webinars
oft demand. See the eCampus Library Services guide at

https:// ouides librarv.oregonstate.edu/c.phpPg=285802&p=1 906544 for mote information.

OSULP also supports data managetnent ofl campus through Clara Llebot Lorente, the Data
Management Specialist. A data management and planning subject guide is also available at
http://icalibrary.otegonstate.edu /subiect-guide/1346-Data-Management-Planning.

The Collections Council builds the collection in Business. Providing access to items not owned by
OSULP is the domain of the Interlibrary Loan and Suminit staff both at OSULP and at lending
libraties. Print articles located in the OSU Iibraties collections may be requested via the Scan and
Deliver setvice, which provides PDFs of the requested articles. Additional services fot students






include the physical attributes of the libraties including excellent computer facilities, study ateas fot
individual and group wotk, and practice rooms for students.

Respectfully submitted,
Laurel Kristick

Collection Assessment and Science Librarian
Februaty 13, 2018
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COORDINATING /
COMMISSION ./

Proposal for a New Academic Program

Institution: Oregon State University
College/School: College of Business
Department/Program: No Department

1. Program Description

a. Proposed Classification of Instructional Programs (CIP) number (contact your Registrar
or campus Institutional Research office for this number).

CIP Code #: 52.0201

Title: Business Administration and Management, General.

Definition: A program that generally prepares individuals to plan, organize, direct, and
control the functions and processes of a firm or organization. Includes instruction in
management theory, human resources management and behavior, accounting and other
guantitative methods, purchasing and logistics, organization and production, marketing,
and business decision-making

b. Brief overview (1-2 paragraphs) of the proposed program, including its disciplinary
foundations and connections; program objectives; programmatic focus; degree,
certificate, minor, and concentrations offered.

The College of Business proposes a new Graduate Certificate in Business Fundamentals.
The Business Fundamentals Graduate Certificate (BFGC) program provides a means for
individuals with undergraduate degrees in fields other than business to gain exposure to,
and understanding of, basic functional business skills. Skills acquired in this program
can expand performance and career opportunities in both not-for-profit and for-profit
organizations. The curriculum can be completed in as little as one summer, or on a part

time basis.
Category Information Summary
Proposal Title Graduate Certificate in Business Fundamentals

Proposal Purpose (e.g., New;
Change—~Rename, Move,
Reorganization; Suspend;
Terminate)

New Graduate Certificate

Classification of Instructional

Program (CIP) # 52.0201






Curriculum Proposal System #
(incl link)

Banner Student Information
System (SIS) #

To be assigned by the Registrar’s Office

Degree Type (e.g., B.S., M.S,,

or Ph.D.) Certificate
Program Type (e.g.,
Undergraduate, Graduate, First | Graduate

Professional)

Academic Home

College of Business

College Code

02

Contacts (e.g,, Name, Title, Tel
#, eMail Address)

Dr. John Becker-Blease,

Associate Dean

7-6061
john.becker-blease@bus.oregonstate.edu

Faculty (New)

No new faculty will be required to support the launch of
the program. Existing faculty are currently delivering all
of the program courses.

Staff (New)

No new staff will be required to support the launch of the
program.

Library

No additional library resources will be required

Facilities/Space

No new facilities or space will be required

Budget (first four years)

Year 1: $(500); Year 2: $0; Year 3: $0; Year 4: $0

Undergraduate Option(s)

Not Applicable

Graduate Option(s)

Not Applicable

Undergraduate Minor(s)

Not Applicable

Graduate Minor(s)

Not Applicable

Course Designator (e.g.,
Existing or New or Change)

BA (Existing; no new course designator will be required)

Courses (e.g., New Courses)

6 existing courses (BA 513, BA 514, BA 515, BA 516, BA
517, elective) No new courses will be required.

Location (e.g., Main; Cascades;
Ecampus; HMSC)

Main Campus (Corvallis), online

Modality (e.g., Face-to-Face;
On-line; Hybrid)

Face-to-Face on campus, available online via Extended
Campus

Enrollment Limitations

None

Accreditation

Association to Advance Collegiate Schools of Business

Program Unique Within Oregon
University System (e.g., Yes or
No)

Yes

Proposed Effective Term (e.g.,
term and year; Banner code)

Fall Term 2018 (201901)

c. Course of study — proposed curriculum, including course numbers, titles, and credit

hours.

The curriculum for the certificate program will use five existing courses within the MBA
degree and one new course, BA 518 The Entrepreneurial Process, that was developed to






serve as an elective course for non-business graduate students. The certificate
coursework includes:

Course | Title Credit
Number Hours

BA 513 | Business Legal Environment 3

BA 514 | Operations Management
BA 515 | Managerial Decision Tools
BA 516 | Creating Value in Exchange
BA 517 | Markets and Valuation

W W W W w

Elective

d. Manner in which the program will be delivered, including program location (if offered
outside of the main campus), course scheduling, and the use of technology (for both on-
campus and off-campus delivery).

The courses are delivered on campus in Corvallis and online. Courses are scheduled
every year as follows:

On Campus
Fall Winter Spring Summer
BA 513 BA 513
BA 514 BA 514
BA 515 BA 515 BA 515
BA 516 BA 516
BA 517 BA 517
elective elective | elective elective
Online
Fall Winter Spring Summer
BA 513 BA 513
BA 514 BA 514
BA 515 BA 515
BA 516 BA 516
BA 517
elective elective | elective elective

e. Ways in which the program will seek to assure quality, access, and diversity.

Application Review Process. All applications will be reviewed by the Associate Dean for
Graduate Student Development. Applicants must have a bachelor’s degree and a GPA of
at least 2.75 (overall, or in the last 90 quarter credits). Students who have not completed





coursework in statistics may be required to take foundation knowledge requirements in
statistics.

Retention and Evaluation. The academic advisors in the Graduate Business Programs
office will check the status of enrolled students at the end of each academic term to
ensure they are making progress and are meeting minimum performance expectations
(maintain a GPA of 3.0 in all certificate courses). Students who are struggling will be
required to meet with an academic advisor. Final grades will be reviewed by the
Associate Dean for Graduate Student Development prior to awarding the Graduate
Certificate in Business Fundamentals.

Diversity. The College of Business is actively engaged in efforts to enhance the diversity
of our Graduate Programs. The certificate program will enable us to offer graduate
courses to individuals who are not able to meet our minimum Graduate Management
Admissions Test (GMAT) requirements for the MBA program. The online format also
enables working professionals in the community to enroll in the program, thus expanding
the pool of potential candidates.

Anticipated fall term headcount and FTE enrollment over each of the next five years.
We expect five to ten students annually to enroll in the certificate program.

Year 2015-16 | 2016-17 | 2017-18 | 2018-19 | 2019-20

Headcount | 5-10 5-10 5-10 5-10 5-10

FTE 39-78 |39-78 [39-7.8 |3.9-7.8 |3.9-7.8

Expected degrees/certificates produced over the next five years.

25-50. The certificate can be a one-year program for part-time students. We anticipate
5-10 students per year for 5 years.

Characteristics of students to be served (resident/nonresident/international;
traditional/nontraditional; full-time/part-time; etc.)

We expect the Business Fundamentals Certificate to attract working professionals who
are seeking additional training to advance within their current place of employment or
move to a new position (with a possible change of employer). These professionals will
all be part-time students, some completing the certificate in one year and others taking
one class per quarter and completing in 18 months.

The certificate is also available to other graduate students on campus who wish to expand
their knowledge (and potential career options).

Adequacy and quality of faculty delivering the program.

The College of Business is accredited by the Associate to Advance Collegiate Schools of
Business (AACSB), which has very strict requirements regarding faculty sufficiency. All
faculty meet minimum AACSB requirements and have been approved for delivery of
graduate coursework by the Graduate School.





J.  Faculty resources — full-time, part-time, adjunct.
All faculty are on full-time appointments within the College of Business.

k. Other staff.

The certificate program will be supported by the Graduate Business programs staff,
which includes the Associate Dean for Graduate Student Development, one academic
advisor, and one admissions advisor.

I. Facilities, library, and other resources.

The current facilities and resources used to support the MBA program will also support
the Graduate Certificate.

m. Anticipated start date.
Fall term 2018.

2. Relationship to Mission and Goals

a. Manner in which the proposed program supports the institution’s mission and goals for
access; student learning; research, and/or scholarly work; and service.

The proposed certificate will create access to practice-oriented academic education
without the need to complete an entire graduate program. The proposed graduate
certificate program will allow students to progress through an applied education at a pace
consistent with their other work and life responsibilities. Completion of the certificate
program will enhance the employment opportunities of the students and broaden their
knowledge and skills.

b. Connection of the proposed program to the institution’s strategic priorities and signature
areas of focus.

The Business Fundamentals Certificate supports a rapidly-growing interest from
organizations that need individuals with undergraduate degrees in fields other than
business to gain exposure to, and understanding of, basic functional business skills.
Developing a sufficient and competent public workforce is key to Oregon’s economic
development, and directly supports the Healthy Economy strategic priority for the
University.

c. Manner in which the proposed program contributes to Oregon University System goals
for access; quality learning; knowledge creation and innovation; and economic and
cultural support of Oregon and its communities.

The on campus and online format of the certificate program offers working professional
access to graduate education.





d. Manner in which the program meets broad statewide needs and enhances the state’s
capacity to respond effectively to social, economic, and environmental challenges and
opportunities.

According to a recent study completed by Learner Fields of Interest |

Eduventures, Oregon State has an unmet market T oy re—
of approximately 100,000 adult learners. The thar Fields Business
majority of those learners prefer to receive Natural Administration

education in an online or hybrid format. For the Rlesources
hybrid format, they prefer to be within a 30 Edueation \
minute commute of the face-to-face venues. Over

R R Phiysical
1/6™ of these adult learners are interested in B Life
. .. . Sciancas
Business Administration. Libaral Arts,
e
Computer Science
Engineering Health

Profassions

3. Accreditation

a. Accrediting body or professional society that has established standards in the area in
which the program lies, if applicable.

The College of Business, and all of the programs it offers, is accredited by the
Association to Advance Collegiate Schools of Business (AACSB).

b. Ability of the program to meet professional accreditation standards. If the program does
not or cannot meet those standards, the proposal should identify the area(s) in which it is
deficient and indicate steps needed to qualify the program for accreditation and date by
which it would be expected to be fully accredited.

Since the certificate program incorporates existing coursework from the accredited MBA
program, the certificate will meet all accreditation standards.

c. If the proposed program is a graduate program in which the institution offers an
undergraduate program, proposal should identify whether or not the undergraduate
program is accredited and, if not, what would be required to qualify it for accreditation.

The undergraduate program is also accredited by AACSB.

d. If accreditation is a goal, the proposal should identify the steps being taken to achieve
accreditation. If the program is not seeking accreditation, the proposal should indicate
why it is not.

4. Need





a. Evidence of market demand.
See item 2d above.

b. If the program’s location is shared with another similar OUS program, proposal should
provide externally validated evidence of need (e.g., surveys, focus groups, documented
requests, occupational/employment statistics and forecasts).

Not Applicable

c. Manner in which the program would serve the need for improved educational attainment
in the region and state.

The Graduate Certificate is a good option for professionals who are interested in graduate
coursework but who do wish to pursue a graduate degree program. The certificate is also
a good option for professionals who are seeking advancement in their current job through
graduate-level coursework.

d. Manner in which the program would address the civic and cultural demands of
citizenship.

The College of Business has established professional behavior standards that are strictly
enforced within all College programs (see URL
http://business.oregonstate.edu/about/academic-policies-standards).

5. Outcomes and Quality Assessment
a. Expected learning outcomes of the program.

1) Acquire a basic understanding of the fundamentals of business essential to any career

2) Develop an understanding of the language of business to be able to comprehend and
communicate financial information

3) Learn marketing and operations skills

4) Build knowledge in financial accounting and corporate finance, including learning to
analyze financial statements and read balance sheets

5) Develop networking and communication skills crucial to career success

b. Methods by which the learning outcomes will be assessed and used to improve
curriculum and instruction.

The majority of the certificate learning objectives will be assessed using course-
embedded measures. These include exam questions, case analyses, class discussion, class
projects and presentations. In conjunction with assessing the MBA program, each
certificate objective will be assessed once every two years. The ‘off’ assessment year will
allow the course/discipline coordinator to analyze the data from the previous assessment
and implement changes to coverage, delivery, etc. if it was deemed necessary. The
following assessment will allow us to “close the loop’, or evaluate the impact of changes
implemented related to the objective. If no changes were made, the second assessment
will allow us to continue to monitor whether students continue to meet the objective.



http://business.oregonstate.edu/about/academic-policies-standards



Note that given the integrative nature of the program, coverage of a particular learning
objective will take place in multiple courses or across courses.

Program performance indicators, including prospects for success of program graduates
(employment or graduate school) and consideration of licensure, if appropriate.

Program success will be measured by the number of graduates, and the success those
graduates achieve post-Certificate completion (promotion or movement to higher levels
of managerial responsibility). A LinkedIn group is a planned tool we will use to maintain
contact with graduates

Nature and level of research and/or scholarly work expected of program faculty;
indicators of success in those areas.

The College of Business sets expectations for the nature and level of research and/or
professional development activity of program faculty. The Associate Dean for Research
evaluates all faculty on an annual basis to ensure they are meeting our expectations for
scholarly work and maintaining professional qualifications. The proposed certificate will
not impact these expectations.

6. Program Integration and Collaboration

a.

b.

Closely related programs in other OUS universities and Oregon private institutions.

To our knowledge, there are no other OUS programs that offer a Graduate Certificate in
Business Fundamentals.

Ways in which the program complements other similar programs in other Oregon
institutions and other related programs at this institution. Proposal should identify the
potential for collaboration.

Because the certificate uses stand-alone graduate coursework, the courses could be added
to any graduate program plan for Master and Doctoral programs at OSU. Because the
courses are also available online, they could be used by other Oregon institution to add
business fundamentals to a program of study.

If applicable, proposal should state why this program may not be collaborating with
existing similar programs.

n/a

Potential impacts on other programs in the areas of budget, enrollment, faculty workload,
and facilities use.

n/a

7. Financial Sustainability (attach the completed Budget Outline)





a. Business plan for the program that anticipates and provides for its long-term financial
viability, addressing anticipated sources of funds, the ability to recruit and retain faculty,
and plans for assuring adequate library support over the long term.

Existing staff devoted to supporting the MBA program will provide support for the
certificate program.

The curriculum for the certificate uses new/existing courses that are delivered by existing
faculty — no new faculty will be required. We currently have capacity in these courses
for 5-10 additional students per year, with minimal impact on faculty workload.

The College has long-standing and effective policies to recruit and retain faculty.

The addition of 5-10 students per year should not impact the availability of library
support. Since the library support is adequate for the MBA program, it should also be
adequate for the certificate program.

b. Plans for development and maintenance of unique resources (buildings, laboratories,
technology) necessary to offer a quality program in this field.

There are no unique resources required for the certificate.

c. Targeted student/faculty ratio (student FTE divided by faculty FTE).

The certificate will have minimal impact on the student/faculty ratio within the MBA
program.

d. Resources to be devoted to student recruitment.

The College currently has resources dedicated to recruiting MBA students. In those
situations where students do not meet the minimum qualifications for admission to the
MBA, the certificate provides an opportunity for those students to receive graduate
education. The certificate is an additional program offering that is available within our
current recruiting program.

8. External Review (if the proposed program is a graduate level program, follow the
guidelines provided in External Review of new Graduate Level Academic Programs in
addition to completing all of the above information)
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Oregon Department of Corrections
Health Services

2575 Center Street NE

Salem, OR 97301-4667
(503) 378-5593

Fax: (503) 378-5597

Kate Brown, Governor

2-20-18
To whom it may concern,

| am writing in support of the proposal for a new Business Fundamentals graduate certificate at Oregon
State University (OSU), College of Business.

| currently serve in two distinct roles in Oregon State Government, both of which are relevant to the
proposed graduate certificate. My primary role with the State is that of Quality Assurance Administrator
for the Health Services Division of the Department of Corrections (DOC). My secondary role is as an
instructor at OSU, teaching BA 540, a Corporate Finance class.

As an Administrator with the DOC, | am privileged to work alongside ~4,500 corrections professionals.
Our staff perform difficult work leading, managing, rehabilitating, caring for and protecting people. Our
work environment offers extensive opportunities to learn about human behaviors and motivators and
develop strong leadership skills. Successful DOC leaders hold promise to benefit our communities
through other higher-level management and leadership roles. However, quite often our DOC leaders
lack hard business skills such as accounting and finance, law, and operations management, all of which
are included in the proposed Business Fundamentals graduate certificate.

As an instructor with OSU | am privileged to teach a Corporate Finance course that includes students
from pharmacy, forestry, engineering, and other disciplines. These students have demonstrated the
value of business fundamentals. The pharmacy/business collaboration has grown quickly, and for me
that highlights the potential for OSU to continue to expand partnerships and collaborations with other
non-business disciplines and sectors, both within and outside of the University. The Business
Fundamentals graduate certificate would offer a standard, “off the shelf” format through which any
interested person or organization could partner with OSU in expanding their business skills.

Education is the granting of freedoms that are wrapped in definitions and rules. The magic of education
is not in the definitions and rules, it is in how our students use them to access and expand freedoms for
themselves and others for the rest of their lives. In the same way that learning the rules of English sets a
person free to speak and write in America, learning business fundamentals frees a person to apply
themselves in the American economy. Any education that is lacking business fundamentals is lacking
the critical definitions and rules of American society.

In summary, the need for this education is clear, and | urge your acceptance of the proposal for this new
graduate certificate in Business Fundamentals.

Sincerely,

PSS
Nathan Warren, Quality Assurance Administrator

503-856-2524






Faculty CV’s are available upon request.






Proposal for the Initiation of a

Graduate Certificate in Business Fundamentals

The College of Business proposes a Graduate Certificate in Business Fundamentals. The certificate will
be comprised of existing coursework from within the MBA program.

The Business Fundamentals Certificate supports a rapidly-growing interest from organizations that need
individuals with undergraduate degrees in fields other than business to gain exposure to, and
understanding of, basic functional business skills. We expect the Business Fundamentals Certificate to
attract working professionals who are seeking additional training to advance within their current place
of employment or move to a new position (with a possible change of employer). These professionals
will all be part-time students, some completing the certificate in one year and others taking one class
per quarter and completing in 18 months. The certificate is also available to other graduate students on
campus who wish to expand their knowledge (and potential career options).

Because the certificate relies entirely on existing courses, administration and infrastructure, it requires
no additional resources. Applications and advising will be handled by our Graduate Program Office, and
the program oversight and review will be included in the duties of the current Associate Dean for
Graduate Student Development.






Subject: New Graduate Programs in the College of Business

Colleagues,

The College of Business is proposing three new graduate programs: a Master of Science in Business, a
Graduate Certificate in Business Fundamentals, and a Graduate Certificate in Supply Chain and Logistics
Management.

Business schools use Master of Science degrees to offer specialized business education, versus the MBA
that emphasizes more general management skills. Within the PAC-12, Oregon State is the only College
of Business that does not offer an MS degree. The proposed Master of Science in Business (MSB, see
CPS proposal 102135) repackages existing graduate coursework into two specialty areas: Supply Chain
Analytics and Financial Planning.

The Graduate Certificate in Business Fundamentals (see CPS proposal 102143) is comprised of our
current graduate level business foundation knowledge coursework, also referred to as MBA Core-1. This
coursework is currently used to provide a graduate minor in business. The certificate enables us to
provide this fundamental business knowledge to those individuals who are not seeking a graduate
degree at OSU.

The Graduate Certificate in Supply Chain and Logistics Management (see CPS proposal 102144) is
comprised of coursework in our current option in Supply Chain and Logistics Management within our
MBA program. This certificate enables us to provide this specialized knowledge to those individuals who
already possess a graduate degree as well as to those who are not seeking a graduate degree.

Because the MSB and the certificates rely entirely on existing courses, administration and infrastructure,
they require no additional resources. Applications and advising will be handled by our Graduate
Program Office, and the program oversight and review will be included in the duties of the current
Associate Dean for Graduate Student Development.

In accordance with the liaison criteria in the Curricular Procedures Handbook, this memo serves as
notification to your college of our intent to make these curricular changes. Please have the appropriate
people in your College review the referenced materials and send their comments, concern, or support to
iohn.becker-blease@bus.oregonstate.edu by December 18. Your timely response is appreciated. Please
note that a lack of response will be interpreted as support for these proposals.

Thank you for your time and input.



https://secure.oregonstate.edu/ap/cps/proposals/view/102135

https://secure.oregonstate.edu/ap/cps/proposals/view/102143

https://secure.oregonstate.edu/ap/cps/proposals/view/102144

mailto:%20john.becker-blease@bus.oregonstate.edu

mailto:%20john.becker-blease@bus.oregonstate.edu




New Certificate Program Proposal
Business Fundamentals
Status: Pending Review - Curriculum Council Chair

Show All Reviews ¥

Proposal

Proposal ID:102143

Type:New Certificate Program

Submission Date:February 22, 2018 3:45pm
Comments:None

Originators
NAME TITLE DEPARTMENT/SCHOOL
James Coakley Senior Assoc Dean-AcademicProg College of Business Dept
John Becker-Blease Associate Dean College of Business Dept
Contacts

No contacts

Proposal Details

College:College of Business
Department/School:No Department

New Certificate Name:Business Fundamentals

Supporting Documents

DOCUMENTS
* Signed Transmittal Sheet &
Xmit_GCBF.pdf (468.62 Kb added Dec 04, 2017 10:43 am )
* Executive Summary &
GCBF_ExecSum.docx (13.68 Kb added Dec 04, 2017 8:27 am )
* Proposal &
Cat | Certificate BF.pdf (158.46 Kb added Dec 01, 2017 3:39 pm)
* Letters of Support &
Nathan Warren ExternalSupport GCBF.pdf (642.92 Kb added Feb 22, 2018 3:13 pm)
* Accessibility Form &
Accessibility Form_BusinessFoundations.pdf (1.52 MB added Dec 05, 2017 2:59 pm )
* Library Evaluation &

Cat 1 Business Fundamentals Library Review SIGNED.pdf (287.51 Kb added Feb 22,
2018 3:11 pm)




https://secure.oregonstate.edu/ap/cps/proposals/view/102143

https://secure.oregonstate.edu/ap/cps/users/view/555?layout=simple

https://secure.oregonstate.edu/ap/cps/users/view/2186?layout=simple

https://secure.oregonstate.edu/ap/cps/documents/view/130446/Xmit_GCBF.pdf

https://secure.oregonstate.edu/ap/cps/documents/view/130443/GCBF_ExecSum.docx

https://secure.oregonstate.edu/ap/cps/documents/view/130423/Cat%20I%20Certificate%20BF.pdf

https://secure.oregonstate.edu/ap/cps/documents/view/131992/ExternalSupport_GCBF.pdf

https://secure.oregonstate.edu/ap/cps/documents/view/130497/Accessibility%20Form_BusinessFoundations.pdf

https://secure.oregonstate.edu/ap/cps/documents/view/131991/Cat%201%20Business%20Fundamentals%20Library%20Review%20SIGNED.pdf

https://secure.oregonstate.edu/ap/cps/proposals/view/102143
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https://secure.oregonstate.edu/ap/cps/help_information/view/supporting_document_library_evaluation?layout=simple



* Faculty CVs &

Faculty CV’s are available upon request.docx (11.19 Kb added Dec 01, 2017 3:39 pm)

Other Attachments

OSU BUDGET NARRATIVE GCBF.docx (16.92 Kb added Feb 22, 2018 3:43 pm)
LIAISONS

* Liaisons ‘&

External Campus
Request: MSB_Liaison_Request.docx (13.17 Kb added Dec 12, 2017 4:20 pm)
Response: Support Letter for COB BF Grad cert.doc (40.50 Kb added Dec 12, 2017 4:20

pm)

BUDGET INFORMATION
* Budget Year 1 &
osubudget_worksheet GCBF.xlsx (22.65 Kb added Feb 22, 2018 3:44 pm)
* Budget Year 2 &
osubudget_worksheet GCBF.xlIsx (22.65 Kb added Feb 22, 2018 3:44 pm )
* Budget Year 3 &
osubudget_worksheet GCBF.xlIsx (22.65 Kb added Feb 22, 2018 3:44 pm)
* Budget Year 4 &
osubudget_worksheet GCBF.xlsx (22.65 Kb added Feb 22, 2018 3:44 pm )
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https://secure.oregonstate.edu/ap/cps/help_information/view/supporting_document_budget_year_3?layout=simple
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OSU BUDGET NARRATIVE
Graduate Certificate in Business Fundamentals

Please provide details on Personnel, FTE directly supported by the budget and
reallocation of personnel if appropriate
Personnel:

e All coursework for the GCBF are currently offered at the Corvallis campus and
online. We can easily absorb 5-10 students per year into the existing courses,
thus there are no new faculty requirements for delivery of the certificate program.

Other Expenses:

Library: (include supporting material from Library, and note if library expenses are one
time or recurring)

Printed material: $0

Electronic material: $0

e There are no new courses. Existing library materials will be sufficient to support
the program.

Services and Supplies:
General Operating Costs: $500

e We have budgeted $500 to update web site and promotional materials.

Capital Equipment: None required
Software licensing expenses:
e no new software required. Using existing courses.

Physical Facilities: Include documentation of estimates for construction and major
renovations.
e No new physical facilities required.

Construction: none
Major Renovations: none
Other expenses such as furniture and relocation costs: none

Resources: Please identify and explain sources of all funds and highlight whether they
are recurring or one time.

We anticipate 5-10 students per year to seek the Graduate Certificate in Business
Fundamentals (GCBF). For budget projections, we plan for 3 students on the Corvallis
campus and 2 students via the online eCampus program. We expect all students to
complete the five courses within one year.

There are two sources of revenue to support the program: tuition and differential tuition.
Using the new proposed budget model, the on-campus program will generate $74 per





SCH in tuition and $224 per SCH differential tuition (there is a 10% tax on the $249 per
SCH differential tuition), for total tuition of $298 per SCH. For eCampus, tuition is $323
per SCH plus the $224 differential for a total of $547 per SCH.

We projected tuition to increase at three percent per year. We held the differential
tuition constant (based on the fact that differential tuition does not automatically
increase with tuition).

Year 1 Year 2 Year 3 Year 4
On Campus
# students 3 3 3 3
Tuition per SCH S 298 S 305 § 313 S 321
SCH completed 54 54 54 54
OnCampus Tuition S 16,092 S 16,575 S 17,072 S 17,584
eCampus
# students 2 61 67 76
Tuition per SCH S 547 S 563 § 580 S 598
SCH Completed 36 36 36 36
eCampus Tuition S 19,692 S 20,283 S 20,891 S 21,518
Total Graduate
Revenue S 35,784 S 36,858 S 37,963 $ 39,102

Tuition remission support ( for Graduate Programs only) : Graduate school, Laurels and
Block Grant awards and other Grants

e The certificate students will not be offered GRA or GTA positions by the college,
SO no tuition remission is budgeted.

Other: Describe other resources including endowments and any special appropriations.

Finally: Show that Expenses = or are less than Resources

Year 1 Year 2 Year 3 Year 4
Total Revenue §$ 35,784 S 36,858 S 37,963 S 39,102
Total Expenses S 500 S 0 $ 0 S

Profit (Loss) S 35,284 S 36,858 S 37,963 S 39,102







DATE: December 12, 2017

TO: Dr. John Becker-Blease
Associate Dean
College of Business
john.becker-blease@bus.oregonstate.edu

FROM: Lisa Templeton
Associate Vice Provost
Extended Campus
lisa.l.templeton@oregonstate.edu

SUBJECT: Letter of Support for Category 1 proposal, Graduate Certificate in
Business Fundamentals

OSU Extended Campus fully supports the establishment of an OSU Graduate
Certificate in Business Fundamentals. We have other highly successful graduate
programs in business, know how to market to this audience, and have established a
reputation with state and national professionals for high quality, accessible courses
and programs. Business curriculum at the graduate level is certainly an area of OSU
expertise. Bringing this program to an extended audience nationally and
internationally reinforces our goal of improving access to OSU programs, and also
capitalizes on the previously developed MBA and graduate certificate programs and
courses developed for online delivery.

Upon curricular approval Ecampus will provide assistance with marketing, course
design and development, faculty training in Canvas and online course delivery, and
supporting services to students at no cost to the college or department, and will
return tuition revenue to the program according to the established Ecampus
revenue-share model. We further will support development this program by
providing funding to the College to off-set the cost of assigning faculty as content
experts in the development of the online course. With careful planning and with
anticipated enrollment, this program will be self-sustaining under this model.

We look forward to continuing Ecampus’ relationship with the College of Business in
its efforts to expand access to OSU’s educational offerings to a broader audience.



john.becker-blease@bus.oregonstate.edu

lisa.l.templeton@oregonstate.edu%20




Proposal Transmittal Sheet

Full Category | and Abbreviated Category | Proposals

Oregun State

UNIVERSITY

Submit proposals to: Office of Academic Programs, Assessment, and Accreditation
314 Waldo Hall — Oregon State University

Attach Transmittal Sheet; Proposal; Library Evaluation (performed by the Library for Full Category | proposals), Letters of
Support (external to OSU); Liaison Correspondence (internal to OSU), External Review (new graduate program
proposals), and Budget Information (both OSU and HECC budget sheets for Full Category | proposals and OSU budget
sheets for Abbreviated Category | proposals)

Full Category | Proposals: New Programs  Abbreviated Category | Proposals:
_ _ Other Proposals

Final Approval--for new degrees, extension to OSU’s branch

campus, and substantive changes:

Higher Education Coordinating Commission (HECC) Final Approval--for new academic units, renames, reorganizations,

and, suspensions: OSU Provost

BinglApprovel-~ for nencertificats programe; '8 Provast Final Approval-- for terminations: OSU Board of Trustees

Check one: Check one:

New Degree Program Establish: new college, school, department or
program

\\ New Certificate Program Rename: change the name of an existing academic
7 program or academic unit

Extend Program to OSU Branch Campus Reorganization: move the responsibility of an
academic program from one academic unit to

Substantive Change another; reorganize existing academic unit(s),

including mergers and splits
Suspension {or Reactivation): suspend an academic
program (maximum period: three years)
Termination: terminate an academic program or
academic unit

Title of Proposal: Proposed Effective Term:
Business Fundamentals Summer 2018

School/Department/Program: College:

Graduate Programs College of Business

I certify that the above proposal has been reviewed by the appropriate Program, Department, School, and College
admm:stratfrs and committees. | approve this proposal.

[ g K [2- / ) éﬁ/ﬁ John Becker-Blease

Sign (Department/School Chair/Head; Director) Date Print (Chair/Head; Director)
f M ! ),{ L /(e)_ Mitzi M. Montoya
l.""’ U } T
Sign (Callegé Dean) Date Print (College Dean)

Source: Office of Academic Programs, Assessment and Accreditation (2-10-15; rev 1-8-16)







OSU Internal Budget Outline Form

Estimated Costs and Sources of Funds for Proposed Program

Total new resources allocated to the Proposed Program, if any.
If no change in resources is required, the budgetary impact should be reported as zero.

PROGRAM TITLE:

BUDGET PERIOD:

Business Center
Name and Title of Reviewer

Graduate Certificate in Business Fundamentals

From FY

2018-19

to FY

Date
Signature of Reviewer

2021-22

Total

Fiscal Year 1

Fiscal Year 2

Fiscal Year 3

Fiscal Year 4

Personnel

Faculty, Tenured/Tenure-track

Faculty, fixed-term

Sub-total, Faculty

Graduate Assistants

Support Staff

Fellowship/Scholarship

OPE

Personnel Subtotal

Other Expenses

Library, Printed

Library, Electronic

Services & Supplies 500 - - -
Capital Equipment - - - -
Other Resources Subtotal 500 - - -
Physical Facilities - - - -
Construction - - - -
Major Renovation - - - -
Other Expenses - - - -
Physical Facilities Subtotal - - - R
Check math - - - -
Total Cost of Program 500 - - -
Resources
Current Budget, unit - - - -
Tuition ( e campus, differential ) 35,784 36,858 37,963 39,102
Institutional Reallocation from other h - - - -
Special State Appropriation - - - -
Federal Funds and other Grants - - - R
Fees/Sales - - - -
Foundation Endowment - - - -
Tuition remission ( GA support) - - - -
Other, describe:
Total Resources 35,784 36,858 37,963 39,102
check math 35,784 36,858 37,963 39,102

Note: Please include budget narrative describing items listed above.

Total






OSU Internal Budget Outline Form

Estimated Costs and Sources of Funds for Proposed Program

Total new resources allocated to the Proposed Program, if any.
If no change in resources is required, the budgetary impact should be reported as zero.

PROGRAM TITLE: Graduate Certificate in Business Fundamentals
BUDGET PERIOD: From FY 2018-19 to FY 2021-22
Business Center Date
Name and Title of Reviewer
One-Time
Fiscal Year 1 Fiscal Year 2 Fiscal Year 3 Fiscal Year 4

Personnel

Faculty, Tenured/Tenure-track

Faculty, fixed-term
Sub-total, Faculty - - - -

Graduate Assistants

Support Staff

Fellowship/Scholarship

OPE

Personnel Subtotal - - - -

Other Expenses

Library, Printed

Library, Electronic

Services & Supplies 500

Capital Equipment

Other Resources Subtotal 500 - - -

Physical Facilities

Construction

Major Renovation

Other Expenses

Physical Facilities Subtotal - - - -
Total Cost of Program 500 - - -

Resources

Current Budget, unit

Tuition ( e campus, differential )

Institutional Reallocation from other budgetary units

Special State Appropriation

Federal Funds and other Grants

Fees/Sales

Foundation Endowment

Tuition remission ( GA support)

Other, describe:

Total Resources

Note: Please include budget narrative describing items listed above.

One-Time






OSU Internal Budget Outline Form

Estimated Costs and Sources of Funds for Proposed Program

Total new resources allocated to the Proposed Program, if any.
If no change in resources is required, the budgetary impact should be reported as zero.

PROGRAM TITLE:

BUDGET PERIOD:

Business Center
Name and Title of Reviewer

Graduate Certificate in Business Fundamentals

From FY

2018-19 to FY

Date

2021-22

Recurring

Fiscal Year 1

Fiscal Year 2 Fiscal Year 3

Fiscal Year 4

Personnel

Faculty, Tenured/Tenure-track

Faculty, fixed-term

Sub-total, Faculty

Graduate Assistants

Support Staff

Fellowship/Scholarship

OPE

Personnel Subtotal

Other Expenses

Library, Printed

Library, Electronic

Services & Supplies

Capital Equipment

Other Resources Subtotal

Physical Facilities

Construction

Major Renovation

Other Expenses

Physical Facilities Subtotal

Total Cost of Program

Resources

Current Budget, unit

Tuition ( e campus, differential )

35,784

36,858 37,963

39,102

Institutional Reallocation from other budgetary units

Special State Appropriation

Federal Funds and other Grants

Fees/Sales

Foundation Endowment

Tuition remission ( GA support)

Other, describe:

Total Resources

35,784

36,858 37,963

39,102

Note: Please include budget narrative describing items listed above.

Recurring






		Total

		One-Time

		Recurring



